
Job title: Archivist/Records Management Specialist II
Institution: Cherokee Strip Regional Heritage Center, Enid, Oklahoma; Oklahoma Historical Society
Application deadline: August 25,2010
Job description/responsibilities:

This position is responsible for the development and operation of the research center in the Cherokee Strip Regional Heritage Center.  The research center is part of a $9 million development that opening 11/05/10.  The position will train and supervise staff, interns, and volunteers in the care and handling of the collections and operation of the research center, assist patrons and staff with their research needs, and catalog collections and ensure items are properly stored an retrievable with finding aids.  Additional duties include overseeing the oral history program and digitization of the photographic and archival collection. 
Salary: $2,576.76 - $3,435.58 monthly
The position includes insurance benefits for the employee and dependents. 
How to apply/contact information:

This is a classified position with the State of Oklahoma.  All applicants must apply through the Office of Personnel Management at http://www.ok.gov/opm/State_Jobs/index.html and click on current jobs. 
The State of Oklahoma is an equal opportunity employer.

